
DOCUMENT: ED-03.02 - HANDOVER REGISTER
DOSSIER: Escalation - Handling & Transfer (ED-03)
STATUS: FILL-IN TEMPLATE (TRANSFER, ACTUALLY RECORDED)
====================================================================
1. PURPOSE OF THIS DOCUMENT
====================================================================
This document records only factually recorded
transfer moments within file ED-03.
The document contains no interpretation, no assessment
no legal interpretation and no conclusions.
====================================================================
2. RULES OF USE (HARD)
====================================================================
- Include only actually executed and written transfers.
- Each transfer is traceable to at least one primary Source ID.
- No unsupported assumptions or interpretations.
- No cause-and-effect language or prescriptive terms.
- If no written record exists: do not include.
====================================================================
3. DEFINITION
====================================================================
Transfer:
An act actually performed and recorded in writing whereby
file documents were sent, provided or made accessible,
as recorded in a primary source.
====================================================================
4. OVERVIEW OF RECORDED TRANSFERS
====================================================================
[ ] TRANSFER E03-01]
Date of transfer:
Transferring party:
Receiving party:
Mode of transfer (as recorded):
[ ] digital
[ ] physical
[ ] secure channel
[ ] other, namely:
Recorded document references:
[ ] enumerated document codes, without content]
Source ID(s):
Source location:

——————————————————————–

[ ] TRANSFER E03-02]
(repeat if necessary)
====================================================================
5. REFERENCE TO FILE ITEMS
====================================================================
Only the following is recorded per transfer
which file documents are referred to:
- ED-03.xx
- ED-01.xx
- ED-00.xx
Do not include an explanation, summary or content description.
====================================================================
6. EXCLUDED CONTENT
====================================================================
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This document explicitly does NOT include:
- assessment of transfer
- statements about completeness, receipt or effect
- legal qualifications
- conclusions or recommendations
====================================================================
7. CONTROL & CONSISTENCY
====================================================================
[ ] Each transfer has at least one Source ID.
[ ] All Source IDs used are registered in ED-00.04.
[ ] No interpretive or prescriptive language used.
[ ] Chronology is internally consistent.
Check performed by:
Name:
Date:
====================================================================
8. FINAL
====================================================================
This transfer register is for the sole purpose of factual recording
and administrative recording of transfer moments within
file ED-03.
No rights can be derived from this document without consulting
the underlying source documents.
END DOCUMENT
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